Express Registration: Step-by-Step

Hint: The Express Registration function of eCentral is designed to assist students in registering for classes.  It will work best if the student already has a draft of a schedule prior to on-line registration.

Important:  Advisor approval is required to register on-line.

eCentral User ID and Password are required to register on-line.  
1. Go to the ECC Website:  www.eastcentral.edu
2. Click: eCentral icon
3. Click: LOG IN
4. Enter User ID and Password

5. Click: SUBMIT
6. Click: Students
7. Click: Registration
8. Click: Register for Sections
9. Click: Express registration  

Example: If the course you are choosing is EN 1223 87

EN = Subject
1223 = Course Number
87 = Section Number
10. Use the Subject menu and click on the appropriate menu choice

11. Tab to Course Number and type the course number

12. Tab to Section Number and type the section number

13. Tab to Term and use the menu to click on the semester

HINT:  If you know the Synonym number for the class, you can enter it.  The Synonym number is the 4-digit number listed below the course number.  You can choose to enter either the Synonym number and Term or the entire Subject/Course/Section and Term information.  You cannot enter both the Synonym and the Subject/Course/Section.

Repeat steps 10-13 for the other classes you are selecting

14. Click: SUBMIT and review your entries
Important: The “Register and Drop Sections” page is not your completed schedule.  You must complete the on-line registration process to be enrolled.  Be sure to complete the following steps!
15. Use the drop down menu next to each class you want to take to select Register for each class you wish to add to your schedule.
16. Click SUBMIT
If a class is FULL, go ahead and register for all other classes, then choose WAIT LIST for the full sections. If a seat becomes available, you will be automatically enrolled in the section as long as there is not a time conflict with another course on your schedule. 

Note: Sections with a waitlist of 10 may split in to a new class. If this is the case, students will be notified prior to enrollment if the new class is in a different time slot than the waitlisted section. 

If you receive an error message, review your entries to be sure what you selected is correct.  If you continue to receive an error message, contact your academic advisor with the exact wording of the error.
To confirm your class schedule, go to the eCentral Main Menu.  Click on Students, then select My class schedule in the Academic Profile menu.  Select Term and click: SUBMIT.
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