
DUAL CREDIT SESSION
A d j u n c t  F a c u l t y  O r i e n t a t i o n

P R E S E N T E D  B Y  M E G E N  S T R U B B E R G

D I R E C T O R ,  E A R L Y  C O L L E G E  &  A D M I S S I O N S







Fall Dual Credit Enrollment Window
Mon. Aug. 21 - Tues. Sept. 12

Same process as last year - Microsoft Office 365 Forms online.

Your rep will be in contact to ask how many sections of each course you need for the term. 

Video link or classroom visits available.

Cost $63.00 per credit hour per credit hour

Free or Reduced Lunch = can apply for state's Dual Credit/Enrollment Scholarship.

New Instructors: Megen will send you login instructions for MyECC.

Payment Deadline: Fri. Nov. 10

Students Dropped for Nonpayment and Withdrawal Deadline: Mon. Nov. 13



Same process as last year - Microsoft Office 365 Forms online.

Your rep will be in contact to ask how many sections of each course you need for the term. 

Video link or classroom visits available.

Cost $63.00 per credit hour per credit hour.

Free or Reduced Lunch = can apply for state's Dual Credit/Enrollment Scholarship.

New Instructors: Megen will send you login instructions for MyECC.

Payment Deadline: Fri. April 12

Students Dropped for Nonpayment and Withdrawal Deadline:  Mon. April 15

Spring Enrollment Window
Tues. Jan. 2 - Fri. Feb. 3



Did you know?

ECC now offers an

Early College Educator 

Scholarship.

Instructors who want to 

pursue graduate work in 

discipline can get a tuition 

reimbursement up to 18 

credits per year.

Ask Megen for Details



ECC Rep reaches out before or at the beginning of each term to request information on course and sections.

ECC Faculty shares syllabi and course material information, as well as course outcomes.

ECC Faculty reviews syllabi when uploaded to review to ensure alignment with course outcomes. 

ECC Rep communicates throughout the term with reminders about checking rosters, deadlines, and grading. 

Please check your ECC account at least once per week. 

ECC Faculty meets with dual credit instructor once per semester in person or remotely. 

Faculty and Reps respond to questions and requests in a timely fashion.

ECC Faculty schedules observation visits with the high school instructor on a periodic basis.

ECC Faculty & Reps



Communicate enrollment procedures to students in class.

Check every roster for accuracy at the beginning of the semester and upon request from ECC.

Inform ECC contact of ANY changes to the roster during the semester, so the ECC Roster is in alignment with the high school 

roster. Specifically, instructor needs to contact ECC immediately to administratively withdraw a student who has dropped 

their class or has not attended within 14 consecutive days and has no intent to return.

Even if instructors have individual course shells in Canvas, all instructors must still upload a syllabus for each course to the 

College’s Syllabus Tool, during the first week of the semester.

Teach to the ECC course outcomes.

Use departmental assessments, syllabi, and texts (unless prior approval is given).

Upload grades in eCentral in a timely manner at the end of the semester. 

Send gradebooks to Dean at the end of term.

Attend the Adjunct Faculty Workshop in the fall and any discipline-specific training required by the academic dept.

Dual Credit Instructors



Student Responsibilities



New This Year - Single Sign-On



.... once in, everything is the same



Discussion

How is the enrollment process going for your 

students and supporters?

Is there anything we can do to improve the 

process for you?



M E G E N  S T R U B B E R G

E C C :  6 3 6 - 5 8 4 - 6 7 2 3

C E L L :  6 3 6 - 7 5 1 - 5 4 8 6

M E G E N . S T R U B B E R G @ E A S T C E N T R A L . E D U


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13

