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TUITION REIMBURSEMENT REQUEST FORM
(Form is to be completed and approved each semester prior to or at the time of registration to qualify for tuition reimbursement)
Employee Name/ID #: 




    Department: 




I wish to pursue and/or continue to pursue the following degree:
 FORMCHECKBOX 
  Bachelor
  FORMCHECKBOX 
  MA/MBA/MFA 
  FORMCHECKBOX 
  Ed. Specialist 

  FORMCHECKBOX 
  Ph.D/Ed.D
 FORMCHECKBOX 
  An official degree plan with an advisor signature is on file with Human Resources
College/University:  


Anticipated Degree Completion:  




I am requesting to enroll in the following courses: 
Semester/Year:

 FORMCHECKBOX 
  Fall      

 FORMCHECKBOX 
  Spring      
     FORMCHECKBOX 
  Summer       
	Course #
	Course Title
	Credit Hrs.
	Day(s) of course(s)
	Time of course(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Employee Verification:
I have reviewed the Tuition Waiver and Tuition Reimbursement Policy (5.27) and agree that I am currently eligible for educational assistance. I understand tuition reimbursement is limited to 18 credit hours per fiscal year. Reimbursement of tuition shall be up to an amount equal to 100% of the applicable undergraduate or graduate educational fee (tuition) at the University of Missouri-St. Louis. Employee tuition reimbursement covers tuition only and does not apply toward any special fees or book/supply costs. Grade “C” or better for undergraduate level course work or grade “B” or better for graduate level course work is required for reimbursement.

I understand that employment is required to continue two calendar years following tuition reimbursement. Should I voluntarily leave the employment of East Central College within one year of completion of coursework for which I was reimbursed, 100% of the tuition reimbursed for the 12 month period ending the date of the last course completed for which reimbursement was received and 50% of the tuition reimbursed for the prior 12 month period shall be repaid to the college. Employees voluntarily leaving the employment of East Central College after one year but prior to the completion of two years of employment following tuition reimbursement shall repay 50% of the tuition reimbursed for the 12 month period ending the date of the last course completed for which reimbursement was received. 

Employee/Retiree Signature/Date



Approving Officials:  (Supervisor and V.P. signature required when the employee is the student) 
Supervisor Signature/Date



Vice President Signature/Date




Human Resources Signature/Date

