Student made appointments
Pilot: embedded courses
MTH*094 10 and Web
ENG*90 
Students in these classes can make online appointments using tutortrac for all ENG, MTH, CHM, and BIO classes. 
Current Scheduling Time Guidelines for Students:
[image: ]
NB:   If a student comes in physically to the center, for tutoring within an hour, they would be a drop in and no appointment would be made. Close attention to how close to the appointment can they be made or canceled to see if there are any issues. 
Process for students to make appointments: 
1. Web browser, stutrac.eastcentral.edu
2. Log in with username: first.lastname     password: ECC password
3. Click Search Availability
[image: ]
4. Choose Center: Learning Center
5. Choose Section: Class to receive tutoring
6. Choose Date range (within 7 days), time, and days[image: ]
7. Click Search
8. [bookmark: _GoBack]
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Time Restrictions:
(days) and no later than
€ (HH:MM) prior to the appointment
€D (HH:MM) prior to the appointment
@ (HHm)
@ (HHm)
@ (HHm)
€ (HH:MM) Use 00:00 to ignore this setfing
€ (HH:MM) Use 00:00 to ignore this setfing
€ (HH:MM) Use 00:00 to ignore this setfing

Schedule no sooner than:

No cancellations within:
Appointment duration, min:
max:

Default appointment duration:
Appt Start in Increments of:
Appt End in Increments of:

Appt Duration in Increments of:

Default multi-slot times:
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Welcome to East Central College Learning Center-Union Tutoring
Appointment Scheduler. To make an appointment with a tutor

1. Click the "Search Availability"

2. Choose the Center: Learning Center-Union

3. Choose Tutor(Consultant) if you have a preference otherwise leave blank.
4. Choose your course(Section)

5. Press the Calendar icon to change the From Date and To Date.

6. Change the sliders for the time. Deselect any days that you do not want a
tutor.

7. Click "Search"
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Enter the search criteria and click Search.




