EAST CENTRAL COLLEGE

Inspiring Excellence

Microsoft Office
Specialist Certification

Gain the expert skills needed to get the most out of
Microsoft Office!

Certify in ONE or ALL of these Applications!

X ﬂ Excel

PowerPoint

Word

@ ACCGSS

Microsoft Office Specialist

e All Curriculum is Online & Self-Guided cost

e Each Certification takes 4-6 weeks to complete Curriculum: NO COST to Participant
(based on 5 hours of time each week) e Exam: $96 per Exam for Certification

This is a great way to sharpen your skills with a product you use every day!

The grant is part of the U.S. Department of Labor’s Trade Adjustment Assistance Community College and Career Training (TAACCCT) Grant Program that brings the state’s public
two-year institutions together with the State Technical College of Missouri to improve the way they educate adult learners — especially those who have lost jobs because of the
impact of foreign trade and other negative economic trends. MoSTEMWINs will build on Missouri’s two previous TAACCCT grant projects, MoHealthWINs and
MoManufacturingWINS, awarded in 2011 and 2012 respectively.

This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and
does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or
implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness,
usefulness, adequacy, continued availability, or ownership. This work is licensed under the Creative Commons Attribution 4.0 Unported License.

For More Information Contact Melissa Willmore

Call: 636-584-6914 Email: melissa.willmore@eastcentral.edu
www.eastcentral.edu/cwd/mostem



