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62;’ /' CLUB EVENT REQUEST FORM

This form is to be filled out and turned in to the Student Activities Coordinator at least two weeks in advance
of the event date.

Today's Date:

Event Name:

Event Date:

Event Time: From To

Club Name:

Club Representative Making Request:

Club Representative's Email/Phone #:

Desired Location of Event:

Event Description:

Set-up / Special Arrangements:

# of Tables: # of Chairs: Electricity:
Other:

Is this event a fundraiser? Y N

Will you be soliciting donations for this event? Y N

If yes, please refer to the Donations Form on the next page
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