
FY 2023 FY 2022 FY 2022
Budget Budget 4/30/2022

Revenues:  
  Local Revenue 8,061,258                7,511,756         7,611,260         
  State Revenue 5,290,485                5,236,024         4,359,660         
  Federal Revenue -                                 -                          -                          
  Tuition and Fees 7,409,748                6,334,616         6,736,269         
  Interest Income 75,000                      75,000               44,086               
  Gifts and Grants 100,000                   100,000            58,476               
  Miscellaneous Revenue 45,100                      556,478            36,158               
  Transfers-Interfund & Indirect 269,608                   -                          800,686            
  Transfer Federal Programs -                                 -                          -                          

      Total Revenues 21,251,200          19,813,874    19,646,595    
Expenses:
  Salaries 12,631,593              11,623,301       7,966,495         
  Benefits 4,418,238                4,106,848         2,823,929         
  Contractual Services 1,032,198                960,752            846,925            
  Current Expenses 859,010                   744,089            439,931            
  Travel 271,559                   202,487            113,913            
  Property & Casualty Insurance 222,000                   210,658            211,557            
  Vehicle Expense 19,400                      14,200               6,843                 
  Utilities 545,000                   543,950            445,806            
  Tele/Communications 250,770                   230,665            118,804            
  Miscellaneous 397,285                   378,843            242,317            
  Foundation Paid Expense 1,485                        100                    19,376               
  Clearing Account -                                 -                          1,749                 
  Scholarship Expense 180,600                   257,761            163,418            
  Faculty Development 25,000                      25,000               6,070                 
  Instit. Match for Grants 35,000                      163,000            -                          
  Commitment to ABE 60,000                      40,000               -                          
  Instit. Commit.to Fine Arts -                                 -                          -                          
  Instit. Commit.to Word & Motion -                                 -                          -                          
  Capital 21,500                      32,200               12,413               
  Interfund Transfers -                                 -                          -                          
  Debt Princ & Interest 280,563                   280,020            200,852            
       Total Expenses 21,251,200          19,813,874    13,620,398    
Revenue over Expenses -                           -                     6,026,197      
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	5.1        Hiring (Approved 11-4-2002; Revised 11-4-2013)    (formerly 5.17)
	Except as provided in Policy 5.11.3, the Board of Trustees appoints the employees of the College, defines, and assigns their duties, and fixes their compensation.  Issuance of all employment contracts shall be approved by a majority vote of the Boar...
	5.1.16    Employment of Relatives
	5. 2 Criminal Background Check (Adopted 10-7-2013; Revised xxx 2022)    (formerly 5.10)
	East Central College is committed to providing a safe environment for students, employees, and members of the public. As part of this effort, the College will require criminal background checks of employees in accordance with this Policy. SThe Board ...
	5.3 SPositionS Job Descriptions (Approved 8-14-1989; Revised 5-12-2003; Reaffirmed 11-4-2013)   (formerly 5.18)
	5.3 SPositionS Job Descriptions (Approved 8-14-1989; Revised 5-12-2003; Reaffirmed 11-4-2013)   (formerly 5.18)
	The Office of Human Resources will maintain accurate SpositionS job descriptions for each regular position at the College.
	5.4 Classification and Qualifications of Employees (Approved 8-14-1989; Revised 11-3-2003, 12-2-2013)    (formerly 5.9)
	5.4 Classification and Qualifications of Employees (Approved 8-14-1989; Revised 11-3-2003, 12-2-2013)    (formerly 5.9)
	A system of employee classification will be maintained by the College administration for the purposes of offering and continuing employment, organization, assignment of duties and responsibilities, and establishment of compensationS, a system of empl...
	5.5 Temporary SEmployeesS Staff (Approved 1-7-1991; Revised 6-23-2003, 11-4-2013, xxx 2022)  (formerly 5.25)
	5.5 Temporary SEmployeesS Staff (Approved 1-7-1991; Revised 6-23-2003, 11-4-2013, xxx 2022)  (formerly 5.25)
	The President of the College may supplement the approved staffing plan with temporary SemployeesS staff when needed.
	5.6         Salary Placement (Approved 7-15-1991; Revised 5-8-2006, 11-4-2013)   (formerly 5.22)
	Salary placement guidelines will be developed by StheS administration and Human Resources.
	5.7 Compensation (Adopted 6-1-1992; Revised 11-4-2002; Reaffirmed 12-2-2013; Revised xxx 2022)  (formerly 5.31)
	5.7 Compensation (Adopted 6-1-1992; Revised 11-4-2002; Reaffirmed 12-2-2013; Revised xxx 2022)  (formerly 5.31)
	SPaychecksS Wages will be issued to employees on a regular basis and in a manner so that the amount, method, and timing of such payments comply with any applicable laws or regulations.  Compensation SandS will SincludeS be subject to all applicable s...
	5.8 Employment Contracts – Administrators and Professional Staff (Adopted 4-15-2014; Revised xxx 2022)   (formerly 5.14)
	5.8 Employment Contracts – Administrators and Professional Staff (Adopted 4-15-2014; Revised xxx 2022)   (formerly 5.14)
	Written employment contracts shall be executed with Sadministrative/S administrators and professional SCollege employeesS staff annually.  Employees who do not have a written employment contract are considered at-will employees.
	5.9 Employment Contracts - Faculty (Adopted 6-1-1992; Revised 5-6-2002,  4-15-2014)    (formerly 5.15)
	5.9 Employment Contracts - Faculty (Adopted 6-1-1992; Revised 5-6-2002,  4-15-2014)    (formerly 5.15)
	Written employment contracts shall be executed with full-time faculty. Faculty members who do not have written employment contractsS,S Ssuch asS (i.e., adjunct faculty)S, Sare considered at-will employees. S S
	5.10 Employment-At-Will  (Adopted 6-1-1992, Revised 6-23-2003; Reaffirmed 11-4-2013)  (formerly 5.12)
	Employees who do not have a separate, individual employment contract with the College for a specific, fixed term of employment are employed at the discretion of the College for an indefinite period.  These employees may resign from the College at any...
	5.11 Staffing Plan (Adopted 6-1-1992; Revised 6-23-2003; Reaffirmed 11-4-2013)  (formerly 5.23)
	STheS Administration will develop and maintain an annual staffing plan in order to budget for and monitor staffing levels.
	Procedures:  (Revised 11-4-2013)
	5.12 Personnel Records (Adopted 6-1-1992; Revised 4-7-2003, 12-2-2013; xxx 2022)    (formerly 5.20)
	Personnel records and information will be maintained for each applicant, employee, and past employee as required by federal and state lawSsS.  Personnel files maintained by the Office of Human Resources are to contain information that is needed by th...
	5.14 Job Transfer (Adopted 6-1-1992; Revised 5-9-2005, 12-2-2013)      (formerly 5.19)
	Transfer of personnel will be made in the best interest of the College.  The length of service and qualifications of the person will be taken into consideration.
	5.15  Notice of Non-Discrimination (Adopted 12-2-2013; Revised xxx2022)       (formerly 5.1)
	Applicants for admission and employment, students, employees, sources of referral of applicants for admission and employment, and individuals with whom the Board of Trustees and College officials do business are hereby notified that East Central Coll...
	SInquiries related to employment practices may be directed to Wendy Hartmann, Human Resources Director, 005-D Donald Shook Student Center, telephone number 636-584-6710 6712 or Uhrnotice@eastcentral.eduU.
	S Inquiries/concerns regarding civil rights compliance as it relates to student programs and services may be directed to Shelli Allen Sarah Leassner, Vice President of Student Development, 131 124 Buescher Hall, telephone number 636-584-6565 or stnoti...
	S Inquiries/concerns regarding civil rights compliance as it relates to student programs and services may be directed to Shelli Allen Sarah Leassner, Vice President of Student Development, 131 124 Buescher Hall, telephone number 636-584-6565 or stnoti...
	S Both offices are located at the ECC main campus located at 1964 Prairie Dell Road, Union, Missouri 63084S.
	S Both offices are located at the ECC main campus located at 1964 Prairie Dell Road, Union, Missouri 63084S.
	5.16 DrugSs Sand Alcohol-Free Workplace (Reaffirmed 12-2-1991; Revised 7-30-20012, 11-4-2013, xxx 2020)  (formerly 5.42)
	5.16 DrugSs Sand Alcohol-Free Workplace (Reaffirmed 12-2-1991; Revised 7-30-20012, 11-4-2013, xxx 2020)  (formerly 5.42)
	SIt is the objective and goal of East Central College to provide a drug and alcohol-free environment.S  East Central College prohibits the manufacture, distribution, possession, or use of a controlled substance or an imitation controlled substance an...
	5.17  Employee Title IX Sexual Harassment (Adopted 8-31-2020)   (formerly 5.49)
	Statement of Nondiscrimination Policy and Prohibition on Sexual Harassment
	East Central College is committed to maintaining an environment that is free of discrimination on the basis of sex within its educational programs and activities. The College cannot and will not tolerate discrimination against or harassm...
	The Nondiscrimination Policy applies to registered or enrolled students, College employees, contractors, vendors, visitors, guests, or other third parties.
	5.18  Protection Against Sexual Harassment  (Adopted 10-6-2014)   (formerly 5.4)
	East Central College is committed to maintaining a workplace and educational environment that is free from sexual harassment based on gender or sexual orientation.  The College also prohibits:
	1. Retaliatory actions based on making complaints of sexual harassment or based on participation in an investigation, formal proceeding, or informal resolution concerning sexual harassment.
	2.  Aiding, abetting, inciting, compelling, or coercing sexual harassment.
	5.19  Disability and Workplace Accommodation (Adopted 5-12-2014; Revised xxx2022)    (formerly 5.41)
	East Central College is committed to the fair and equal employment of individuals with disabilities. SIt isS The CollegeS’s policy toS will reasonably accommodate qualified individuals with disabilities unless the accommodation would impose an undue ...
	5.20     Workers’ Compensation (Adopted 5-12-2014)    (formerly 5.46)
	The College provides Workers’ Compensation benefits for all College employees pursuant to the mandates of the Missouri Workers Compensation Law.
	Employees who suffer an injury or who are exposed to or contract any occupational disease arising out of and in the course of their employment with the College (“a work-related injury”) will receive benefits from the College in accordance with this P...
	5.21 Communicable Diseases (Approved 3-7-1988; Revised 11-3-2003, 11-4-2013, xxx2022)   (formerly 5.43)
	SThis Policy is intended to prevent the transmission of communicable diseases from an employee (as defined below) to other members of the College community.  An employee with a communicable disease presents a reasonably foreseeable risk of harm to ot...
	5.22 Employee Conduct and Discipline (Adopted 6-1-1992; Revised 12-2-2002; Reaffirmed 4-15-2014)    (formerly 5.2)
	5.22 Employee Conduct and Discipline (Adopted 6-1-1992; Revised 12-2-2002; Reaffirmed 4-15-2014)    (formerly 5.2)
	Standards for employee conduct are necessary for the efficient and effective operation of the College, for ensuring a professional image for the College, and for the benefit and safety of all employees.  Failure to meet these standards may be grounds...
	5.23 Appropriate Faculty/Staff/Student Relationships (Adopted 6-8-2020)    (formerly 5.48)
	East Central College prohibits romantic relationships between any two individuals when one individual has supervisory or evaluative authority over the other individual, or where there is inherently unequal power between the individuals.
	5.24 Supplemental Employment (Approved 12-3-1968; Revised 6-23-2003, 3-3-2014, xxx2022)
	No full-time employee of the College will engage in any supplemental employment which will in any way interfere with Shis/herS their ability to carry out Shis/herS their assignment.  SAuthorization must be obtained before an employee accepts suppleme...
	5.25 Performance Review (Adopted 6-1-1992; Revised 2-2-2004, 4-15-2014, xxx2022)  (formerly 5.21)
	Supervisors will conduct SannualS performance reviews on each regular employee according to job responsibilities, employment obligations, and goals.  Faculty on annual or limited-term contract, administrators, professional staff, and support staff wi...
	5.26 Hours of Work (Adopted 6-1-1992; Revised 6-23-2003; Reaffirmed 12-2-2013)   (formerly 5.29)
	The time and duration of working hours for exempt and non-exempt employees will be established as required by workload and the efficient management of personnel resources.
	5.27 Attendance and Punctuality (Adopted 6-1-1992; Revised 6-23-2003; Reaffirmed 7-14-2014, xxx2022)   (formerly 5.8)
	5.27 Attendance and Punctuality (Adopted 6-1-1992; Revised 6-23-2003; Reaffirmed 7-14-2014, xxx2022)   (formerly 5.8)
	Employees are to report to work punctually and are to work all scheduled hours.  SUnauthorized orS Excessive absences or tardiness may result in disciplinary actions.
	Procedures
	5.27.1  General Rule (Adopted 7-14-2014; Revised xxx2022)
	Timely and regular attendance is an expectation of performance for all employeesS. T Sto ensure adequate staffing, SandS promote positive employee morale, and StoS meet expected productivity standards throughout the CollegeS,S.  Employees will be hel...
	5.27.2  Definitions (Adopted 7-14-2014; Revised xxx2022)
	Absence - An employee is deemed absent when She/she is unavailable to work the fullS they miss the entire assigned/scheduled work shift and such time off was not scheduled/approved in advance as required by department notification procedure.
	Tardy - An employee is deemed to be tardy S(typically 15 minutes)S when She/she Sthey:

	5.28 Rest and Meal Breaks (Adopted 6-1-1992; Revised 6-23-2003, 6-16-2014)   (formerly 5.32)
	Rest breaks and a meal break during Sthe course ofS each workday will be provided for non-exempt personnel.  The scheduled time for rest and meal breaks varies among departments, depending on the needs of the department.
	5.29  Dress Code and Personal Appearance (Adopted 5-12-2014)  (formerly 5.11)
	Employees are expected to be suitably attired and groomed during working hours or when representing the College.  Appearance should make a positive, professional impression that reflects good judgment in clothing, grooming, and personal cleanliness.
	5.30       Employee Grievance (Approved 6-4-1990; Revised 5-8-2006, 12-2-2013)   (formerly 5.3)
	East Central College employees may file a grievance. For the purposes of this Policy, the term “grievance” shall refer to a violation or inequitable application of College policies, regulations, procedures, or federal/state statutesS,S including the ...
	5.31       College Holidays (Approved 12-18-1989; Revised 8-7-2000; Reaffirmed 11-4-2013)  (formerly 5.28)
	The College will establish a holiday schedule that combines fixed and floating holidays allowing for normal calendar variations and the academic calendar.
	5.32 College Closure (Adopted 3-8-2021)    (formerly 5.50)
	The President of the College is authorized, within the limits of this Policy, to suspend operations of the College and close facilities due to emergency conditions.
	5.33       Family and Medical Leave Act   (Adopted 11-4-2013)  (formerly 5.44)
	The College complies with the provisions of the Family and Medical Leave Act (FMLA).  The College reserves all rights available to employers under the Family and Medical Leave Act.
	5.34  Leave and Accommodations for Victims of Domestic Violence and Sexual Assault (Adopted 2-7-2022)
	5.35  Nursing Mother Accommodations  (Adopted 4-15-2014)       (formerly 5.45)
	East Central College will comply with the requirements of the Patient Protection and Affordable Care Act (PPACA), which amended Section 7 of the Fair Labor Standards Act (FLSA) to provide a reasonable amount of break time to express milk as frequentl...
	5.36       Paid Leave Benefits (Adopted 6-1-1992; Revised 6-4-2001, 12-2-2013)   (formerly 5.30)
	Eligible full-time employees receive paid sick leave, vacation leave, and personal leave annually.
	5.37 Paid Parental Leave (Adopted 11-4-2019; Revised xxx2022)    (formerly 5.47)
	SBecause East Central College recognizes the importance of providing employees an appropriate amount of time to recover from the delivery of a child, adjust to the placement of a child, or bond with a child, the College provides paid parental leave.
	Paid parental leave is a benefit that allows up to four (4) weeks of paid time off for eligible full-time employees to provide an appropriate amount of time to recover from the delivery of a child, adjust to the placement of a child, or...
	5.38 Shared Sick Leave (Approved 4-2-2007; Revised 8-25-2014, xxx2022)    (formerly 5.37)
	SThe College will maintain a Shared Sick Leave program for employees who are unable to work due to the employee’s own serious illness, injury or impairment.
	5.39       Leaves of Absence (Adopted 6-1-1992; Revised 6-4-2001, 12-2-2013)  (formerly 5.35)
	Employees are eligible for extended paid/unpaid leaves of absence from the College under certain circumstances.
	5.40 Insurance and Benefit Plans (Adopted 6-1-1992; Revised 6-23-2003, 11-4-2013)  (formerly 5.34)
	Information and summary communications intended to explain benefit plans shall be furnished to all plan participants and beneficiaries on a continuing basis.
	For purposes of this Policy, a dependent is a child, step-child, or foster child aged 26 or under. S, and spouse is as defined by the state of Missouri (Mo. Stat. 451.022).
	5.41 Professional Association Membership (Adopted 6-1-1992; Revised 11-3-2003; Reaffirmed 11-4-2013)   (formerly 5.38)
	5.41 Professional Association Membership (Adopted 6-1-1992; Revised 11-3-2003; Reaffirmed 11-4-2013)   (formerly 5.38)
	Employees are encouraged to join and participate in professional associations and may be sponsored in professional associations when this will serve the College's interests and goals.
	5.42 Educational Leave (Adopted 6-16-2014)    (formerly 5.26)
	The term “educational leave” refers to the release from duties or time normally required of a full-time employee in carrying out Shis/herS their full responsibilities assigned.  Educational leave is granted for purposes related to the employee’s work...
	Sabbatical leave is intended to advance education or research related to the employee’s position.
	Professional leave is intended for work exchange or other professional experience related to the employee’s position.
	5.43    Tuition Waiver Sand Tuition ReimbursementS (Adopted 6-1-1992; Revised 6-4-2001; Reaffirmed 4-15-2014; Revised xxx2022)  (formerly part of 5.27)
	5.43    Tuition Waiver Sand Tuition ReimbursementS (Adopted 6-1-1992; Revised 6-4-2001; Reaffirmed 4-15-2014; Revised xxx2022)  (formerly part of 5.27)
	SEducational assistance benefitsS A waiver of tuition and fees may be provided to employees and qualified retirees who enroll in East Central College courses.
	5.44    Tuition Reimbursement (Adopted 6-1-1992; Revised 6-4-2001; Reaffirmed 4-15-2014; Revised xxx2022)  (formerly part of 5.27)
	5.44    Tuition Reimbursement (Adopted 6-1-1992; Revised 6-4-2001; Reaffirmed 4-15-2014; Revised xxx2022)  (formerly part of 5.27)
	Tuition reimbursement may be provided to full-time regular employees who are in a program of approved college study directed toward the improvement of their qualifications.
	5.45    Degree Attainment (Revised 4-15-2014, 2-15-2019)  (formerly part of 5.27)  (formerly part of 5.27)
	Full-time faculty, professional staff, and support staff who obtain a college or university degree that exceeds the established degree requirements for the position in which they are employed will receive a salary increase.  Subsequent degrees at the...
	5.46 Professional Development  - Staff (Adopted 4-15-2014)   (formerly 5.40)
	East Central College is strongly committed to professional development and encourages professional and support staff to take advantage of opportunities for education, peer networking, learning, and growth.
	5.47 Faculty Rank and Promotion (Approved 9-8-1998; Revised 2-2-2004, 7-12-2010; Reaffirmed 11-4-2013)   (formerly 5.7)
	5.47 Faculty Rank and Promotion (Approved 9-8-1998; Revised 2-2-2004, 7-12-2010; Reaffirmed 11-4-2013)   (formerly 5.7)
	Appointments of faculty to academic rank will be made by the Board of Trustees upon the recommendation of the President and the Chief Academic Officer.
	5.48 Collective Bargaining (Adopted 3-7-2016)   (formerly 5.13)
	East Central College recognizes the right of eligible members to organize and bargain collectivelyS. TS through representatives of their own choosing subject to the procedures set forth in this section and in accordance with applicable Missouri law.
	5.49 Academic Freedom (Approved 12-3-1968; Revised 6-23-2003; Reaffirmed 11-4-2013)   (formerly 5.6)
	East Central College, as an academic community, promotes learning characterized by free inquiry, open discussion, and thoughtful communication.  Academic freedom is a tenet of such instruction and essential to the purpose of higher education.  Facult...
	5.50     Academic Regalia (Adopted 12-3-1968; Reaffirmed 12-2-1991; Revised 4-7-2003, 11-4-2013, xxx2022)   (formerly 5.5)
	5.50     Academic Regalia (Adopted 12-3-1968; Reaffirmed 12-2-1991; Revised 4-7-2003, 11-4-2013, xxx2022)   (formerly 5.5)
	The college will provide academic regalia for all faculty, administrators, and professional staff participating in the commencement ceremony Swill be attired in academic regalia.  Such academic attire will be provided by the College for the commencem...
	5.51 Professional Development - Faculty (Approved 4-7-2003; Revised 8-27-2007, 4-15-2014, xxx2022)  (formerly 5.39)
	5.51 Professional Development - Faculty (Approved 4-7-2003; Revised 8-27-2007, 4-15-2014, xxx2022)  (formerly 5.39)
	SEast Central College is strongly committed to professional development and encouragesS Faculty are encouraged to take advantage of opportunities for education, peer networking, learning, and growth.  Resources will be made available through the Facu...
	5.52 Faculty Emeritus (Adopted 2-4-2013; Revised 11-4-2013)   (formerly 5.16)
	Appointments of retired faculty to the honorary status of emeritus faculty may be made by the Board of Trustees upon recommendation of the President.
	5.53 Service Awards (Approved 3-4-1991; Revised 6-23-2003, 11-4-2013)      (formerly 5.33)
	It is the policy of the College to recognize eligible employees for their years of service to the institution.
	5.54 Retirement (Adopted 6-1-1992; Revised 6-23-2003, 11-4-2013, 7-15-2015)   (formerly 5.36
	The College provides retirement options for employees with five (5) or more years of service within the regulations and guidelines of the Public School Retirement System (PSRS), the Public Education Employee Retirement System (PEERS), and applicable ...
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